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FRESHMAN CONFIRMATION AND ENROLLMENT  
FREQUENTLY ASKED QUESTIONS 
For Term 3, AY 2019-2020 Intake   
  
  
Confirmation and Enrollment 
  

1. What is the difference between confirmation and enrollment? 

  
Freshman confirmation ensures that an applicant has reserved a slot for enrollment. 
Enrollment, on the other hand, enrolls the applicant in courses under his/her degree program. 

  

2. What is the process for freshman confirmation? 

  
Confirm your enrollment for Term 3 using the Google Form accessible via:  
https://docs.google.com/forms/d/e/1FAIpQLSdtxnI46I0GY17s6ni5vsuMkIpU-
wufQQo3Ae14zSeRGBX-bg/viewform . Make sure that you have already paid the P10,000.00 
confirmation fee online or over-the-counter via Bills Payment Slip at any UCPB, Metrobank or 
Union Bank branch.  
Applicants who confirmed using the Google Form above will be required to submit their 
admission credentials/documents in-person, to enroll and settle tuition and fees.  This be 
scheduled within June 15 – 27, 2020.  Please wait for the official email from the Office of 
Admissions and Scholarships containing the confirmation slip, specific enrollment date, and 
the enrollment guide to be sent on or before June 08, 2020. 

Enrollees are advised to follow strictly their enrollment schedule sent to them to maintain 
physical distancing measures during the activity. Enrollees who arrive outside their assigned 
schedules will not be entertained. 

3. What are the admission credentials/documents to be submitted in-person? 

  

✔ Two (2) copies of Confirmation Payment Acknowledgement Slip (for those who paid online or 

over-the-counter at the bank) 

  
or   DLSU Official Receipt (for those who paid the confirmation fee at DLSU)   
  

✔ Letter of Acceptance from DLSU 

  

✔ Original and one (1) photocopy of the Grade 12 Report Card (Form 138) for all semesters, duly 

signed by the Principal/Registrar  

https://docs.google.com/forms/d/e/1FAIpQLSdtxnI46I0GY17s6ni5vsuMkIpU-wufQQo3Ae14zSeRGBX-bg/viewform
https://docs.google.com/forms/d/e/1FAIpQLSdtxnI46I0GY17s6ni5vsuMkIpU-wufQQo3Ae14zSeRGBX-bg/viewform
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Note: Applicants from ConnectEd schools with subjects to be credited, please submit a 
photocopy of your complete Grade 11 Report Card/Transcript of Records. 
  

✔ Two (2) Recommendation Letters in DLSU format 

(http://www.dlsu.edu.ph/admissions/undergraduate/_pdf/admission-recommendation-2016-

2017.pdf) 

  

✔ Proof of identity and citizenship:  

- Original NSO/PSA Birth Certificate (for Filipino Citizens)  

- Original and one (1) photocopy of the valid / unexpired passport (for foreign citizens)  

- Photocopy of the foreign and Philippine passports (for dual citizens)  
  

✔ Duly accomplished and signed Statement of Responsibilities accessible via:  

https://www.dlsu.edu.ph/wp-content/uploads/pdf/oas/undergraduate/admission-statement-of-    
responsibilities.pdf 
  

✔ Undergraduate Non-Fraternity Contract Form accessible via: 

http://www.dlsu.edu.ph/offices/osa/sdfo/ug-non-fraternity.asp  
  

✔ Drug Testing Waiver Form accessible via: 

https://www.dlsu.edu.ph/wp-content/uploads/2018/06/drug-test-waiver-form.pdf 
  

  
Additional Requirements for specific groups: 
  

1) For reconsidered applicants: 

 Statement of Undertaking accessible via:  

http://www.dlsu.edu.ph/admissions/undergraduate/_pdf/admission-statement-of 
undertaking.pdf 

  

2) For applicants who graduated before AY 2019-2020: 

 Declaration as a New Student accessible via: 

http://www.dlsu.edu.ph/admissions/undergraduate/_pdf/admission-declaration-as-new-
student.pdf 

http://www.dlsu.edu.ph/admissions/undergraduate/_pdf/admission-recommendation-2016-2017.pdf
http://www.dlsu.edu.ph/admissions/undergraduate/_pdf/admission-recommendation-2016-2017.pdf
https://www.dlsu.edu.ph/wp-content/uploads/pdf/oas/undergraduate/admission-statement-of-%20%20%20%20responsibilities.pdf
https://www.dlsu.edu.ph/wp-content/uploads/pdf/oas/undergraduate/admission-statement-of-%20%20%20%20responsibilities.pdf
http://www.dlsu.edu.ph/offices/osa/sdfo/ug-non-fraternity.asp
https://www.dlsu.edu.ph/wp-content/uploads/2018/06/drug-test-waiver-form.pdf
http://www.dlsu.edu.ph/admissions/undergraduate/_pdf/admission-statement-of%20undertaking.pdf
http://www.dlsu.edu.ph/admissions/undergraduate/_pdf/admission-statement-of%20undertaking.pdf
http://www.dlsu.edu.ph/admissions/undergraduate/_pdf/admission-declaration-as-new-student.pdf
http://www.dlsu.edu.ph/admissions/undergraduate/_pdf/admission-declaration-as-new-student.pdf
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3) For applicants who used SAT as admission credential: 

 Original SAT Results  

  

4) For applicants who studied in schools outside the Philippines: 

 Authenticated/Apostilled copy of the Official Transcript of Records 

  

5) For applicants with dual citizenship: 

 Photocopy of Recognition or Reacquisition Letter as Filipino Citizen, if they wish to carry 

their Filipino citizenship  

  
6) For non-Filipino applicants: 

 Clearance from International Center (for international students and Filipino dual citizens 

without substantial proof of Filipino citizenship)  

  
Please refer to details on how to obtain the clearance from this link: 
http://www.dlsu.edu.ph/wp-content/uploads/pdf/oas/undergraduate/admission-T31920- 
confirmation-guide-materials.pdf 

  

 Photocopy of Diploma 

  
Note:   Admission status of high school graduates from schools not included in DepEd Order 

No. 42, s. September 8, 2015 Version 2 is conditional and subject to the school's 
submission of necessary certificate  

  

4. Can I still enroll even if I do not have the complete requirements? 

  
Yes, but your admission status will be tagged as “conditionally admitted” and you will be given 
one trimester to submit your complete requirements. After one trimester, failure to comply will 
cause the admission status to be cancelled and enrolled courses will not be credited.  
  

5. Am I allowed to send my documentary requirements via courier? 
  
For safekeeping and proper acknowledgment, documentary requirements should be submitted 
in-person. 
  

http://www.dlsu.edu.ph/wp-content/uploads/pdf/oas/undergraduate/admission-T31920-%20confirmation-guide-materials.pdf
http://www.dlsu.edu.ph/wp-content/uploads/pdf/oas/undergraduate/admission-T31920-%20confirmation-guide-materials.pdf
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6. What is the process for freshman enrollment? 

  
Step 1A: Submit the complete documentary requirements, including proof of confirmation fee    

payment 
Step 1B: Claim the Enrollment Assessment Form (EAF), which contains the courses enrolled 

and the tuition and fees assessment 
Step 2:  Pay the tuition and fees indicated on EAF and present the proof of payment to claim 

the Student Handbook and undergo the ID photo capture process. 
  

7. What are the tuition payment schemes available? 

  
Tuition and fees may be paid in full, in 2 equal installments, or in 3 installments.  Minimal 
installment fee and surcharges will apply for late registration/payment beyond each due date. 
  

8. Do I need to be physically present when I submit my requirements and pay my tuition 

and fees for enrollment? 

  
Yes, you or your representative must be present at the venue during enrollment. All enrollees 
are advised to follow their individual schedule strictly to ensure safety and orderliness at the 
venue.  The duly authorized representative must bring a signed authorization letter, a copy of 
applicant’s ID and his/her own ID. 
  

9. I graduated from a Connect Ed school, will my certified subjects in Senior High School 

be credited as foundation courses? 

  
Crediting of foundation courses will be effected on Term 1, AY 2020-2021.  
  

10. After enrollment, will I be given a guide on how to access and attend my online classes? 

  
Full freshman guide on how to attend classes and how to access all student support services 
of the University will be provided. 

  
  
  
  
  

Scholarships and Financial Assistance  
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1. Will scholarships be awarded for freshmen who will enroll for Term 3, AY 2019-2020? 

  
Yes, applicants who were awarded scholarships will be allowed to avail of his/her scholarship.   
  

2. How and when will I know that I have been awarded a scholarship? 

  
All scholar applicants who went through the screening process will be informed of the results of 
their application through email before the enrollment period. The Scholarship Agreement Form 
must be submitted to OAS as soon as they receive the scholarship offer.  
  

3. Are there additional confirmation and enrollment requirements for scholars? 

  
The duly accomplished and signed Scholarship Agreement Form must be submitted together 
with the complete documentary requirements on the enrollment date. Scholars must secure a 
copy of their Certificate of Support (COS) to serve as proof of their scholarship award. 
  

4. Is there a separate process for scholars who will confirm and enroll? 

  
For confirmation, scholars will follow the same process for the regular students. For 
enrollment, partial scholars must ensure that they secure their COS before they pay their 
remaining balance at the cashier. For full scholars, the COS must be also be secured together 
with the Enrollment Assessment Form. 
  
A Reference Number will be sent to all scholars before the start of classes. The Reference 
Number will be used in activating their student accounts.      
  

5. Will there be support for connectivity and online resources such as laptops/PCs for 

scholars? 

  
The scholarship package covers tuition and fees and stipend for selected scholars. Portion of 
this allowance may be spent for online and connectivity requirements. 
  
Star Scholars will receive their laptops as part of their scholarship within Term 1 of AY2020-21.  
  

6. Will there be an orientation for scholars? 

  
The orientation for scholars will be announced at a later time since the mode of conduct will 
depend on the Covid-19 situation in the region. In the meantime, scholarship guidelines will be 
provided to all new scholars.  

 


